Resize/Purge Schedule

File Size Analysis

On the Wednesday, 2 days prior to the 3rd Friday of each month, run the following Resize programs:

1. FILE.SIZE - Select ALL files.  This will analyze all files to determine which files need to be increased in size.  Always answer N to decrease filesize.  This should be run during the day as certain files are only used during the day and cleared in FINISH.

2. RESIZE.STAT.RPT - Produce report.  All files with a # sign are flagged for resize.

3. RESIZE.FILES - Will resize all selected files.  This should be run only if after reviewing the RESIZE.STAT.RPT and determined that a resize should be performed.  This can be run anytime prior to the next running of FILE.SIZE  Does not need to be run prior to purges.  During this resize process, NO other users should be logged on the system.  All modules should be down during this process (i.e. ATM, Voice Response, Home banking, etc.).

** NOTE **  The File Sizing process does not need to be performed as often if the files have been set to Dynamic.  Automatic increases in Dynamic files will occur as needed.

Purges

Purges should be run on a regular basis.  If available, run the purge program in the test-mode before running it live for the first time.

Any of the programs listed below that have not been purged on a regular basis may require file downsizing after purging is complete and run on a regular basis.  Not every file associated with a specific purge may be listed.

Although most of the purges can be run during the day, the safest approach would be to run the programs after FINISH and a complete system backup.

Each credit union should determine the amount of data to be retained on the system.  Based on available disk space, system speed, and research capabilities, a determination should be made as to the amount of data to be retained.  There are several methods available to use for research in addition to storing large amounts of data on the system.  The more data that is stored will reduce available disk space, slow down processing speed, increase the system backup time, and affect overall system performance.

1. Transaction History (CU595) – This program will purge member transaction history for S, L, and I types, as well as multiple transaction (MT) history.

Frequency:
3rd Friday of each month

Pre-Requisites:
1.  Must be run after FINISH and prior to START

2.  STATEMENTS option 6 must be finalized

3.  Transaction history tape must be created (CU590) or Microfiche up to date altered in ADMIN2

Purge Through:
Use system default dates set in CONTROLS #57.


Suggested Retention:

· Retain six (6) months of Multiple Transaction history.

· Savings – 182 days

· Checking – 91 days

· IRA (Share & CD) – 730 days

· Loans – 365 days

· Certificates – 730 days

Associated File(s):
TRAN, TRAN.EXT, MULTIPLE

** NOTE ** - If desired, create tape of history (CU590), or spool report to hold file and archive to Optical Disk.  If CU590 is not run, Microfiche up to date within the ADMIN2 must be altered as purge will only purge data up to the retention parameters loaded in CONTROLS or ADMIN2 date, whichever is oldest.

** NOTE ** - Transaction purging (CU595) can be running WITHOUT taking down Voice Response, ATM’s, or Home Banking.  Inaccurate balances could be provided if a member was accessing their account at the exact moment that the account was being purged.  The likelihood of this happening is very remote.

2. Account Types (CU596) – This program will purge member account levels, (S, L, and I types) which do not have any transaction history and no current or prior year interest/dividends.

Frequency:
Annually - January

Pre-Requisites:
1.  Must be run after FINISH and prior to START

2.  STATEMENTS option 6 must be finalized

Purge Through:
i.e. January 2001 – Purge up through 31 DEC 1999

Associated File(s):
ACCOUNT, TRAN, APPLIC, APPLIC.PROFILE

3. Client Number (CU597) – This program will purge the member’s client number which do not have any account levels (S, L, or I types)

Frequency:
Annually - January

Pre-Requisites:
1.  Must be run after FINISH and prior to START

2.  STATEMENTS option 6 must be finalized

Purge Through:
i.e. January 2003 – Purge up through 31 DEC 2001
Associated File(s):
CLIENT

4. Savings Bond Information (CU598 option 1) – This program will purge all savings bond redemption information.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
18 months from previous month-end  (A minimum of 18 months of data must remain on file.)

Associated File(s):
BOND, BOND.TOTS, BOND.TRAN, BOND.VALUES, BOND.XREF

5. Check File (CU598 option 2) – This program will purge all check deposit information.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
One (1) year from previous month-end

Associated File(s):
CHECK.FILE

6. Member Diaries (CU598 option 3) – This program will purge member diary memos.

Frequency:
3rd Friday of each month

Pre-Requisites:
Must have an expiration date loaded on memo

Purge Through:
Current date

Associated File(s):
MEMO

7. Mortgage Payment History (CU598 option 4) – This program will purge all statemented mortgage transaction details.  (Items processed through MC, FICS or Glenn Computer Corporation's Mortgage Servicing System.)

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
One (1) year from previous month-end

Associated File(s):
MORT.LOAN

8. Inventory Details (CU598 option 5) – This program will purge inventory history and details for Travelers Checks, Money Orders and sales items.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
One (1) year from previous month-end

Associated File(s):
INV.CONTROL, INVENTORY

9. Stop Payment/Unreceived Guarantees (CU598 option 6) – This program will purge requested stop payments and/or unreceived guarantees.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
Six (6) months from previous month-end

Associated File(s):
SH.STOP

10. Savings Bond Orders (CU598 option 7) - This program will purge all savings bond orders that have been sent to the PC.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
18 months from previous month-end

Associated File(s):
BOND, BOND.TOTS, BOND.TRAN, BOND.VALUES, BOND.XREF

11. Operator Statistics (CU598 option 8) – This program will purge operator statistics that were used for the Operator/Branch Activity Report produced in FINISH.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
Previous month-end

Associated File(s):
OPER.STATS

12. Relationship Pricing History (CU598 option 9) – This program will purge relationship pricing history.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
3 months from prior month-end

Associated File(s):
CLIENT.REL, CLIENT.REL.HIST

13. Loan Workcard Comments (CU598 option 10) – This program will purge loan workcard comments.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As desired

Associated File(s):
COMMENTS

14. Teller Cash Over/Shorts (CU598 option 11) – This program will purge teller cash over/short details.  (@OS or CU141OS)

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As desired

Associated File(s):
TELLER.OS

15. Inactive ACH (CU598 option 12) – This program will purge all ACH items that have had not activity since a specified date.  The ACH distributions will be deleted from the ACH index.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
18 months from prior month-end.  (This will retain ACH information for IRS Tax Refund instructions.)

Associated File(s):
ACH.CLIENT.FILE, ACH.DIST.FILE

16. Secured Flags (CU598 option 13) – This program will purge secured flags from paid off secured loan accounts.  Only flag types 7 – 15 can be purged.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
N/A

Associated File(s):
FLAG

17. Duplicate Member Loaded Stops (CU598 option 14) – This program will purge duplicate member loaded stop payment requests that were loaded by members via Home Banking or Ultra-Voice.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
SH.STOP

18. Deposit Tracking History (CU598 option 15) – This program will purge entries made to track new money deposits; enable tracking feature in CONTROLS #58 page 2 field 15, then use CU98TRAN to set controls.

Frequency:
3rd Friday of each month

Pre-Requisites:
DEPOSIT.PROD and/or DEPOSIT.PERFROM if desired

Purge Through:
As Desired

Associated File(s):
TRAN.STAT
19. Loan Action History (CU598 option 16) – This program will purge the Loan Action History comments contained in 0$23.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
LOAN.HIST

20. Charge Back Tracking (CU598 option 17) – This program will purge chargeback details from the Charge Back file.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
???
21. Expired Periodic Payments (CU598 option 18) – This program will purge the stored expired or stopped periodic payments.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
System default of 90 days or set number of days in CU98UA, Option 3, Option 1, Homebanking Channel, Option 3, page 2, field 14

Associated File(s):
PP.EXP

22. Redeemed Certificates (CU598 option 19) – This program will purge certificate details.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired (If purge is not run, details will be deleted when account level is purged using CU596)

Associated File(s):
AFFP

23. SAVEDLIST Records (CU598 option 20) – This program will purge records in the SAVEDLIST file created by the CU.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
6 months from prior month-end.  

Associated File(s):
SAVEDLISTS

24. VISA Request Batches (CU598 option 21) – This program will purge card issue data.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired  

Associated File(s):
VISA.REQ
25. Credit Card Balance History (CU598 option 22) – This program will purge third party credit card loan balance history data.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired  

Associated File(s):
VISA.BALANCE

26. CRM Product Sales (CU598 option 23) – This program will purge CRM Product Sales information.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired  

Associated File(s):
???
27. Potential Mbr Applics (CU598 option 24) – This program will purge potential member applications.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired  

Associated File(s):
???
28. Data Change Tracking (DCT.PURGE) – This program will purge various file maintenance changes.  Reporting from these changes may be obtained through DCT.REPORT or 0$61 General Inquiry.

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from DCT.REPORT if desired

Purge Through:
One (1) year prior to previous month-end

Associated File(s):
DCT.CHANGES

29. Credit Reports (CR8) – This program will purge credit reports.  Controls can also be setup for use with ALPS based on number of reports to retain or age of report.

Frequency:
3rd Friday of each month

Pre-Requisites:
Credit bureau modems must be stopped prior to purge, therefore run this purge after FINISH or before START.

· #cbr.stop – Disable modems
· >CR7 - Stop the Remote Port Attached to PC
· >CR8 - Purge Reports from History
· #cbr.start – Enable modems
· >CR1 - Start CR.MONITOR.CPUX Phantom Process
Purge Through:
Six (6) months prior to previous month-end

Associated File(s):
CR.REPORT.HIST, CR.REPORT.HIST.ID

30. Daily Inquiry File (PURGE.INQ.DAILY) – This program will purge all daily inquires for all operators.  (If necessary, run INQ.INSTALL to create INQ.DAILY and INQ.MONTHLY files and applicable dictionaries.)

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from CU227 if desired

Purge Through:
One (1) month prior to previous month-end  (A minimum of 30 days of data must remain on file.)

Associated File(s):
INQ.DAILY

31. Monthly Inquiry File (PURGE.INQ.MONTHLY)  - This program will purge all monthly inquiries for all operators.  (Name is too long for ME/SA so create a VOC entry called PURGE.INQ.MO to run PURGE.INQ.MONTHLY)

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from CU227 if desired

Purge Through:
Previous month number – i.e. 9 = September

Associated File(s):
INQ.MONTHLY

32. Voice Response Statistics (PURGE.NVR.STATS) – This program will purge all voice response II/III statistics.  (Not needed if using ULTRA-VOICE)

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from NVR9 if desired

Purge Through:
Previous month-end

Associated File(s):
NVR.STATS

33. Loans by Phone Application Log (NVR13 option 8) – This program will purge all voice response loans by phone application log.

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from NVR13 option 7 if desired

Purge Through:
Previous month-end

Associated File(s):
NVR.LOAN.APP.LOG or KHB.LOAN.APP.LOG

34. Home Banking Statistics (PURGE.KHB.STATS) – This program will purge all Home Banking, Kiosk, and Voice Response statistics if using ULTRA-VOICE.

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from KHB9 if desired

Purge Through:
Previous month-end

Associated File(s):
KHB.STATS

35. Printed Letters/Mailers (CU539R) – This program will purge previously printed letters/mailers.

Frequency:
Daily

Pre-Requisites:
None

Purge Through:
One (1) week ago

Associated File(s):
LETTERS.REPRINT

36. Bank Reconciliation (CU48) – This program will purge all unwanted items from the bank reconciliation file.  Items may be purged from any desired bank based on 1) Presented Checks Only, 2) Deposits, Journal Debits and Credits (Presented Only), 3)  Deposits, Journal Debits and Credit (Presented or Not), 4) Checks (Presented or Not).

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from CU41 if desired

Purge Through:
18 months prior to previous month-end

Associated File(s):
CHQ.REC1, CHQ.REC2, CHQ.REC3, etc.

37. Non-Client History and Records (CU592) – This program will purge all non-client check cashing history, @CC function, and if desired, purge all non-client records with history.

Frequency:
3rd Friday of each month

Pre-Requisites:
Must be run after FINISH and prior to START

Purge Through:
6 months from previous month-end

Associated File(s):
CHECKS.CASHED

38. ME/SA Breach Inquiry & Clearance (CB106) – This program will clear any sign-on security breaches.

Frequency:
Every Friday after FINISH

Pre-Requisites:
Login as ‘secure’

Purge Through:
Current date, Line No. – ALL, Subordinates - A

Associated File(s):
N/A

39. ME/SA Log Report & Clearance (CB137) – This program will clear tracking of every program accessed by every operator.

Frequency:
Every Friday after FINISH

Pre-Requisites:
Produce report if desired

Purge Through:
Current date

Associated File(s):
CB.LOG, CB.LOGX

40. CLEAR-DIAL-IN – This program will purge all ULTRADATA dial-in information up through a specific date.

Frequency:
3rd Friday of each month

Pre-Requisites:
Run UNIX-DIAL-IN if desired

Purge Through:
6 months from previous month-end

Associated File(s):
OPERATOR.AUDIT

41. ME/SA Changes (MESA.PURGE) - This program will purge various file maintenance changes within ME/SA.  Reporting from these changes may be obtained through MESA.REPORT.

Frequency:
3rd Friday of each month

Pre-Requisites:
Produce report from MESA.REPORT if desired

Purge Through:
6 months from previous month-end

Associated File(s):
CB.CHANGES

42. Automatic Transfer History (PURGE.HIST) - This program will purge the automatic payment transfer history created using CU80T.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
One (1) year prior to previous month-end

Associated File(s):
TRANSFER.HIST

43. Bill Payment History (CU598BP option 1) - This program will purge the Home Banking bill payment history based on number of retention days that are set in CU98BP page 1 field 5.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
180 days ago

Associated File(s):
BILL.PAYMENT.HIST

44. Accounts Payable Creditor Transaction History (AP197) - This program will purge the Accounts Payable Creditor transaction history.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
AP.DETAIL

45. Services Sold/Unsold (CU28 option 3) - This program will purge the data input into CU28 for the sales tracking feature.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As desired

Associated File(s):
CLIENT <77>, ACSALES

46. Rapid Transit Cross Selling (CU28RT option 2) - This program will purge the data input into CU28RT for the sales tracking feature used within FSP Front Office.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As desired

Associated File(s):
RTXSELL.CLIENT, RTXSELL.HISTORY

47. MICR Coupon Processing (MICR option 3) - This program will purge the transmission of MICR coupons to be printed.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
MICR.FMT

48. Card Embossing Files (CARD.EMBOSS option 5) - This program will purge the data created for credit card embossing.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
NET.EMBOSS

49. Job Scheduler History (PURGE.JS) - This program will purge the Job Scheduler history.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
JS.MSG.HISTORY
50. Transaction Exchange Statistics (PURGE.TE.STATS) - This program will purge the transaction details accumulated by the server.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
TE.STATS
51. Periodic Payment History (PURGE.PP.HIST) - This program will purge the periodic payment details.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired

Associated File(s):
PP.HIST

52. MCIF Transactions Summary History (PURGE.TRANSUM) - This program will purge the transaction history records from the MCIF process.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired (If purge is not run, details will be deleted when account level is purged using CU596)

Associated File(s):
TRAN.SUMMARY

53. BSA Transaction Summary History (PURGE.BSASUM) - This program will purge the transaction history records from the BSA process.

Frequency:
3rd Friday of each month

Pre-Requisites:
None

Purge Through:
As Desired (If purge is not run, details will be deleted when account level is purged using CU596)

Associated File(s):
???
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	Program/Description
	Purge Through
	Run By

	CU595 – Transaction History
	
	

	CU596 – Account Level
	
	

	CU597 – Client Number
	
	

	CU598 – Opt 1 – Savings Bond Redemption
	
	

	CU598 – Opt 2 – Check File
	
	

	CU598 – Opt 3 – Member Diaries
	
	

	CU598 – Opt 4 – Mortgage Payment History
	
	

	CU598 – Opt 5 – T/C & M/O Inventory
	
	

	CU598 – Opt 6 – Stop Payments
	
	

	CU598 – Opt 7 – Savings Bond Orders
	
	

	CU598 – Opt 8 – Operator Statistics
	
	

	CU598 – Opt 9 – Relationship Pricing
	
	

	CU598 – Opt 10 – Loan Workcard Comments
	
	

	CU598 – Opt 11 – Teller Cash Over/Shorts
	
	

	CU598 – Opt 12 – Inactive ACH
	
	

	CU598 – Opt 13 – Secured Flags
	
	

	CU598 – Opt 14 – Duplicate Member Loaded Stops
	
	

	CU598 – Opt 15 – Deposit Tracking History
	
	

	CU598 – Opt 16 – Loan Action History
	
	

	CU598 – Opt 17 – Charge Back Tracking
	
	

	CU598 – Opt 18 – Expired Periodic Payments
	
	

	CU598 – Opt 19 – Redeemed Certificates
	
	

	CU598 – Opt 20 – SAVEDLISTS
	
	

	CU598 – Opt 21 – VISA Request Batches
	
	

	CU598 – Opt 22 – Credit Card Loan Balance History
	
	

	CU598 – Opt 23 – CRM Product Sales
	
	

	CU598 – Opt 24 – Potential Mbr Applics
	
	

	DCT.PURGE – Data Change Tracking
	
	

	CR8 – Credit Bureau Reports
	
	

	PURGE.INQ.DAILY – Daily Inquiries
	
	

	PURGE.INQ.MONTHLY – Monthly Inquiries
	
	

	PURGE.NVR.STATS – VRII/VRIII Statistics
	
	

	NVR13 – Opt 8 – Loans By Phone Applications
	
	

	PURGE.KHB.STATS – Ultra-Voice/Access Stats
	
	

	CU539R – Field 2 – Letters Reprint
	
	

	CU48 – Bank Reconciliation
	
	

	CU592 – Non-Client History and Records
	
	

	CB106 – ME/SA Breach Inquiry & Clearance
	
	

	CB137 – ME/SA Log Report & Clearance
	
	

	CLEAR-DIAL-IN – UltraData Dial-In Log
	
	

	MESA.PURGE – ME/SA Changes
	
	

	PURGE.HIST – Automatic Transfer History
	
	

	CU598BP – Opt 1 – Bill Payment History
	
	

	AP197 – Accounts Payable Creditor Trans History
	
	

	CU28 – Opt 3 – Services Sold/Unsold
	
	

	CU28RT – Opt 2 – Rapid Transit Cross Selling
	
	

	MICR – Opt 3 – MICR Coupon Processing
	
	

	CARD.EMBOSS – Opt 5 – Card Embossing Files
	
	

	PURGE.JS – Job Scheduler History
	
	

	PURGE.TE.STATS – Transaction Exchange Stats
	
	

	PURGE.PP.HIST – Periodic Payment History
	
	

	PURGE.TRANSUM – MCIF Transactions Summary
	
	

	PURGE.BSASUM – BSA Transaction Summary
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