Create Login/Operator Request

This is to authorize the creation of a Unix Login, ULTRAFIS Operator Number, and passwords for the following employee:


Name: ____________________________________________


Position: __________________________________________


Account #: _________________________________________


Start Date: _________________________________________

______________________________________          __________________

Authorizing Signature




Date

I.S. Department Checklist

I.S. Staff Must Initial Each Item Completed When Applicable

___
Create Unix Login Name (8 characters max; i.e. Anderson, Joe = andersoj)

Login Name: _______________

___
Create ULTRAFIS User (Same as Unix Login Name)



ME/SA Template Name: _________________________

Inquiry Access Level: _____

Operator #: _____ 

___
CU7 – Create Credit Union Staff (Class 7)

___
CU59 – Record A Client’s Flashing Message (CU EMPLOYEE)

** Return Completed Form to Human Resources **

Delete Login/Operator Request

This is to authorize the deletion of a Unix Login and ULTRAFIS Operator Number for the following employee:


Name: ____________________________________________


Position: __________________________________________


Account #: _________________________________________


Termination Date: ___________________________________

______________________________________          __________________

Authorizing Signature




Date

I.S. Department Checklist

I.S. Staff Must Initial Each Item Completed When Applicable

___
Alter Unix Login Name Password

___
Alter ULTRAFIS User Password

___
Alter ULTRAFIS User Status to R (Resigned)

___
CU7 – Delete Credit Union Staff (Class 7)

___
CU59 – Delete A Client’s Flashing Message (CU EMPLOYEE)

___
CU83 – Institution Memo to print one (1) year from today’s date

1. Delete Unix Login Name: _______________

2. Delete ULTRAFIS User: (Same as above)

** Return Completed Form to Human Resources **

Employee Open Account Notification

This is notification to the I.S. Department that the following employee has opened an account with the credit union:


Name: ____________________________________________


Account #: _________________________________________

______________________________________          __________________

Member Service Representative Signature

Date

I.S. Department Checklist

I.S. Staff Must Initial Each Item Completed When Applicable

___
Alter ULTRAFIS User: _______________

Inquiry Access Level: _____

Operator #: _____ 

___
CU7 – Create Credit Union Staff (Class 7)

___
CU59 – Record A Client’s Flashing Message (CU EMPLOYEE)

** Return Completed Form to Human Resources **

